CSL Conference Planning Meeting
Conference Call

December 7, 2010

Attendance: Jim Dobrowolski, Kitt Farrell-Poe, Cass Gardner, Art Gold, Greg Jennings, Mark McFarland, Lois Morton, Chris Obropta, Mike O’Neill, Doug Parker, Reagan Waskom
1) Attendance

a) Currently 120, planning on 300

b) Early registration ends 2nd week in January

c) *** NOTE *** have your folks register for conference AND hotel now
2) Meeting Times & Space

a) NO meeting space for Sunday or Wednesday

b) Board room reserved for CSL meetings in morning for Monday & Tuesday

i) *** NOTE *** plan on CSL meeting Monday morning

ii) Greg suggested no CSL meetings during lunch so that we can mingle

c) If want regional meeting times, Tuesday evening open (National Conference ends at 3:30 p.m. Tuesday)

3) Posters

a) Regional posters and national water program posters on display both days in Foyer

b) Posters of excellence on display on Monday only; need to be taken down AFTER the reception Monday night

c) Room for posters in session rooms

d) Cass, Tefari, Art, and Greg will work out how to incorporate 1890 and 1994 posters

e) A Gold USDA seal/ribbon will be placed on each poster of excellence (thanks Lois)

f) All posters and abstracts of posters will be up on web as PDF files; no hard copies will be distributed at conference

g) List of all posters and map of posters will be available to all participants

h) May need to send out to all registrants to be sure to download poster abstracts of interest prior to arriving at meeting as no hardcopy of abstracts will be at conference (however, see National Impact Report section)

4) Meet-n-Greet

a) Region 1 is having Kelly Addy be the point person with talking points for each region 1 poster & she’s the designated meet-n-greeter for Region 1; Region 7 will be using their PIs; Other regions will be using their liaisons and/or communications point-of-contact

b) *** NOTE *** each region is responsible for providing at least 1, preferably more, to be the designated meet-n-greeter for their respective region for BOTH days.  Get the names to Greg by first part of January.
c) *** NOTE *** all meet-n-greeters will meet Sunday night to go over responsibilities

d) Lloyd Walker, Region 8, will be the leader of the meet-n-greeters – Kelly Addy will be the co-leader in case Lloyd is not available.
e) Need to identify who will be greeting the representatives from national agencies; Region 3 has agreed to fill-in in the event that there is no one identified to greet

5) Invitees & travel reimbursement

a) Just a reminder that regions are expected to assist with the travel reimbursement for the invitees/speakers within the various sessions

6) National Impact Report

a) Will have all programs of excellence descriptions

b) Will make enough copies to also hand out to all guests
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